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YHUBEPCUTET
S 44 o OT/1e)1 NacCHOPTHO-BH30BOI0 y4eTa

Hacrosimee ITonoxkeHue omnpejiesiseT HasHaueHHe, LM, 3a7aul, QyHKIHH,
npaBa, OTBETCTBEHHOCTh M OCHOBBI JesaTenbHOCTH OTzena Macropr-BH30BOIO
yuéra (nanee: Otaen) MOCKOBCKOro ryMaHUTapHOTO YHUBEPCUTETA.

[Tonoxenue 06 OTaene pa3paboTaHo B COOTBETCTBUM CO cTaHAapTom BY3a,
Mertonudeckoif MHCTpyKuIMed cucTeMbl KauectBa «O6mme TpeboBanus K
MOCTPOEHHIO, COLEPKAHUIO, O(GOPMIEHHMIO W YNPABICHHIO IIOJOXKEHUEM O
CTPYKTYpHOM TIO/ipa3zieieHnn MOCKOBCKOro ryMaHuTapHoro ynusepcurera» CK
MU 7.1.02-2010.

1. O01He noJoKeHust

1.1. Otmen  sBuseTcs  CTPYKTYpHBIM  TmonpasjeiieHueM  MOCKOBCKOro
r'YMaHATAPHOTO YHUBEPCUTETA. -

1.2. Otnmen uMeer redyarh, HEOOXOMUMYIO UIsl OCYLIECTBIEHUS AEATEIBHOCTH, C
0603HaYEeHIEeM CBOETO ITOJHOI0 HAaMMEHOBaHMS U HAaMEHOBaHMs Y HUBEPCUTETA.
1.3. Cospmanue, peopranuszanus ©u JnukBuaius OtTaena oCylecTBIsIETCS B
COOTBETCTBUM C TpUKa3aMH pektopa YHuBepcuTeTa U TpynoBbiM kogekcom POD.
1.4, Ormen TONYMHSETCS  PEKTOPY  YHHUBEPCUTETa,  HENOCPEICTBEHHO
TIPOPEKTOPY 0 8 MHHUCTPATHBHO-XO03AHCTBEHHOM padoTe.

1.5. Otmen B cBoeii pabore pykoBoacTByercs Koncrurynued PO,
denepanrbHBIMKU 3aKOHAMHI U HHBIMH TIPaBOBBIMU akTamu Poccuiickoit Denepanuy,
HOPMATHBHO-TIPABOBBIMU aKTaMH MHHHCTEpCTB U BeoMcTB PO, IlpaBurenscTsa
r. MOCKBBI 110 BoIpocaM paboThl ¢ HHOCTPAHHBIMM IPaXKIaHAMH, JTOKYMEHTaMH I10
PEruCTpaloOHHOMY YU€Ty rpakaan P®, B TOM yKcie rpaxiaH, IpoKUBAIOIIKMX B
O0ImEXUTHH  YHHBEpCHTETa, JAPYTMMM  JOKyMEHTaMH,  pPeryJupylomuMu
NacropTHO-BU30BbINA y4éT, YcraBom u IlpaBunamu BHYTPEHHEro pacropsjika
obygaromuxcs 1 [IpaBunamu BHYTPEHHEro TPYAOBOTO pacnopsiaka MockoBCkoro
I'YMaHHTapHOTO YHUBEpCHUTETa, HacTosuM [lonoxenneM.

1.6. Jlenonpoussozactso Otmena Befercsi ¢ yuetoM TpeboBanuii DenepaibHOro
3akoHa oT 27.07.2006 N 152-®3 "O nepcoHaNbHBIX JaHHBIX .

2. Crpykrypa Otaena

2.1. CrTpykTypa, YMCIEHHOCTh M INTaTHOe pacmucanue OTmena yTBEepKAAIOTCS
PEKTOpOM YHHUBEpCHTETa II0 MPEICTaBICHUIO 3aBEAYIOLIEro OTACIOM M IO
COIJIACOBAHHIO C IPOPEKTOPOM I10 8AMUHICTPATHBHO-X03SHCTBEHHOMH padoTe.

2.2. O6mee pykoBoacTBO OTIEIOM OCYIIECTBISAET 3aBEIYOLIUM.

2.3. Paborauku OTjena Ha3HAYAIOTCS X OCBOOOKAAIOTCS OT AOJDKHOCTH MPUKAa30M
pextopa YHHMBEpCHTETa, IO MpeACTaBleHHIo 3aBedyromero Otaenom #u IO
COTJIACOBAHHMIO C IPOPEKTOPOM 10 8MHHICTPATHBHO-XO035CTBEHHOM paboTe.
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YHUBEPCUTET
Oenonm koA OTI]CJ'I MacnopTHO-BH30BOI'0 yueTa

2.4. KpanupukanyoHHble TpeOoBaHUs, (DyHKIHOHAIbHbIE OOS3aHHOCTH, IIpaBa,
OTBETCTBEHHOCTh 3aBefyiollero u paborHukoB OTnena periaMeHTUPYIOTCS
JIOJDKHOCTHBIMHU MHCTPYKIHMSIMU, YTBEP)KJICHHBIMU PEKTOPOM Y HUBEpPCUTETA.

2.5 YcnoBust Tpyna pabotHukoB OTnena yCTaHaBIMBAIOTCS B COOTBETCTBUU C
TPYIOBBIMHU JIOTOBOPAMH.

3. OcHoBHbIE LEJH U 3ajavyu

3.1. Ilemp paborer Ortnema: obecriedyeHWe MACIIOPTHO-BU30BOTO  yduéTa
WHOCTPAHHBIX TIpaknaH u rpaxnaHn PO, obywaromuxcs B MOCKOBCKOM
ryMaHUTapHOM YyHUBEpcUTeTe (O4Hasi M O4YHO-3a0uyHas (opma oOydeHHus) Hu
MIPOXKUBAIOIIMX B OOIIEKUTUN Y HUBEPCUTETA.

3.2.  OcHoBHBbIe 3a1aun paboTsl OTaena:

— opraHu3alys npuéma HHOCTPAHHBIX TpaXJIaH Ha oOydeHue B MOCKOBCKHUI
Ir'yMaHUTapHBIA YHUBEPCUTET;

— odopmienre B YOMC Poccnu 1o r. MocKBe NpUTIIAIICHAN 11 HHOCTPAHHBIX
rpaXkJiaH, MPUOBIBAIOIINX B YHUBEPCUTET C LENBI0 O0yYeHHS, & TAKXKe YYACTHUKOB
CeMUHApOB, KOH(epeHIIHH, MacTep-KIaccoB u JOTIOTHUTETBHBIX
o0pa3oBaTeNbHbIX MIPOrpaMM, NPUOBIBAIOLIMX W3 BU30BBIX CTpaH Ha cpok 10 30
JTHEH;

— oopmieHre JOKYMEHTAIMH 110 MUTPAllMOHHOMY Y4YETY HHOCTPaHHBIX I'pakKaaH
oOyyaromuxcsi (0O4Has U OYHO-3a09Has (opMa OOyUEeHHS) U IPOXKUBAIOLIUX B
00IIEeXUTUAX YHUBEPCUTETA;

— odopmiieHHE JOKYMEHTallMM [0 MHIPAMOHHOMY Y4YE€Ty HHOCTPAHHBIX
rpaXKia, NPUOBIBIIUX B YHHUBEPCUTET Ha CEeMHMHAphl, KOHQEPEeHLUH U JpyTue
MEpOPHUITHST Y HUBEPCUTETA;

— opopmieHrue yueOHBIX BH3 JJIsi WHOCTPAHHBIX TIpayKiaH, OO0yJaromuXcsi H
MPOXKUBAIOIINX B OOIIEKHUTUAX YHUBEPCUTETA,;

— ohopmiieHHE JOKyMEHTAIlMd I10 PEeruCTpaliMoOHHOMY Yyu&€Ty rpaxngan PO,
00yJaroImuXcs ¥ MPOXKUBAIOIIUX B OOIIEKUTUAX Y HUBEPCUTETA;

— OCYIIECTBJIEHHME OpraHU3allMOHHOM  JEATENIBHOCTH 110  OTHOIIEHHIO K
MHOCTPAaHHBIM TpaxklaHaMm U rpaxjaaHam P®, oOyuaromumcs B YHUBEpCUTETE H
NPOXKHUBAIOIIUX B OOIIEXUTHSIX YHUBEpCUTETa, B BOIpocax O(OpMIEHHS
MUTPALIMOHHOTO ¥ PErUCTPALMOHHOr0 y4yeTa Ha rnepuoJi o0ydeHus (o4Hasi 1 OYHO-
3a04Has popma o0ydeHus);

— o¢opmienue 3arpannacnoproB B Koncyneckom Jlenmapramente MunucrepcTBa
uroctpanubix gen (K MWU/) Poccun;

— OCYIIECTBJIEHHE B YCTAHOBJIEHHOM TIIOpPSJKE €XEroHON IepeperucTpanun
VHUBepCHTETa B KauecTBe OpraHW3alud, O(QOPMISIONIEH IMpUIIIAICHHS
uHOoCcTpaHHbBIX rpaxaad B PO B YOMC Poccuu no r. Mockse u KJI MUJI Poccun.
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